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PRODUCTION 


2  Supplement  has  been  prepared  to  update  information  contained  in  the 
1-8  Shepherd  College  Catalog.  This  supplement  is  intended  to  aid  students  in 
pin> current  information  on  academic  policies  and  curricula. 
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EXPENSES  AND  FINANCIAL  ASSISTANCE  

The  following  expenses  for  the  1982-83  academic  year  are  changes  f  jith 
figures  listed  in  the  1981-83  Shepherd  College  Catalog: 


ENROLLMENT  FEES  PER  SEMESTER 


West  Virginia  Students 

12  Hours  or  more  (full-time)$288.00 

11  Hours   268.00 

10  Hours   248.00 

9  Hours   228.00 

8  Hours   208.00 

7  Hours   188.00 


6  Hours   

5  Hours  

4  Hours  

3  Hours  |i7.(X 

2  Hours  8.0( 


4; 

5  0 

e; 


1  Hour 


9: 


Out  of  State  Students 

12  Hours  or  more  (full-time)$888.00 

11  Hours   818.00 

10  Hours   748.00 

9  Hours   678.00 

8  Hours   608.00 

7  Hours   538.00 


6  Hours   ;|7.0C 

5  Hours    b| 

4  Hours    W.0C 

3  Hours   m 

2  Hours   9.0 

1  Hour  M 


West  Virginia  Students  Enrolled  in  South  Branch  Valley  (Counties « f  ram 
Hampshire,  Hardy,  Mineral  and  Pendleton) 

12  Hours  or  more  (full-time)$228.00  6  Hours   #4.00 

11  Hours   209.00  5  Hours   35.00 

10  Hours   190.00  4  Hours  p.OC 

9  Hours   171.00  3  Hours   57.00 

8  Hours   152.00  2  Hours  P8.0C 

7  Hours   133.00  1  Hour   19°° 


Out  of  State  Students  Enrolled  in  South  Branch  Valley  (Counties  < 
Hampshire,  Hardy,  Mineral  and  Pendleton) 

12  Hours  or  more  (full-time)$834.00  6  Hours   

1 1  Hours   764.50  5  Hours   

10  Hours   695.00  4  Hours   

9  Hours   625.50  3  Hours   

8  Hours   556.00  2  Hours   

7  Hours   486.50  1  Hour  


irant. 

S17.00 
(47.50 
S78.0C 
[08.50 

<39.c: 

69.5: 


Extra  Curricular  Fees 

Students  enrolled  for  less  than  seven  (7)  credit  hours  have  the  option  of 
student  activity  and/or  athletic  fees  in  full  and  participating  in  these  if  > 
programs.  The  basic  charges  are  $23.00  for  the  student  activity  fee  and 
the  athletic  fee  per  semester,  respectively. 


ng  t:  - 
jtiona 
00': 


>  CIAL  FEES 

auation  $  24.00 

Jfication  Card  Replacement  5.00 

Registration   15.00 

ktation  10.00 

rhg— per  year,  per  vehicle  (Day)  5.00 

rhg— per  year,  per  vehicle  (Night)  1.00 

gits  Bachelor  of  Arts  (RBA)  Evaluation  50.00 

tned  Check  Handling  10.00 

eel  Examination  for  Course  Credit   25.00 

ir:ripts—  after  first  transcript  2.00 

)<M  AND  BOARD  RATES  REGULAR  SESSION  (PER  SEMESTER) 

Thacher,  Miller  and  Home  Management  Halls   $860.00 

nnond,  Turner  and  Gardiner  Halls   815.00 

ter  Hall  785.00 

arOnly   510.00 

or  Deposit  50.00 

•or  and  Board  rates  and  fees  are  subject  to  change  without  notice.  All  charges 
ecabove  exclude  West  Virginia  Sales  Tax. 


:/0EMIC  INFORMATION  AND  REGULATIONS 

)l  :y  changes 


s  f  owing  paragraphs  list  the  new  policy  changes  that  will  become  effective 
h  t  1982-83  academic  year: 

acinic  Advisement 

s  a  nemic  advisement  system  at  Shepherd  College  is  meant  to  assist  students 
mamizing  the  educational  opportunities  available  to  them  as  they  pursue 
adeic,  career,  and  life  goals.  It  is  seen  as  a  decision-making  process  through 
ichtudents,  aided  by  their  advisors,  are  assisted  in  developing  better  under- 
ndi^s  of  themselves  and  of  the  resources  around  them.  A  major  goal  of  the 
viseoent  system  is  to  enable  students  to  meet  their  specific  educational  needs 
're  Actively. 

:>gr;i  of  General  Studies 

nteiDorary  Economics  (12-123)  may  be  used  to  satisfy  the  general  studies 
^noics  requirement  for  students  not  pursuing  majors  or  minors  in  the  Division 
Busess  Administration.  (Students  majoring  in  Education  need  to  consult  their 
viso  .  Until  approval  is  granted  from  the  State  Department  of  Education,  they 
ed  t<continue  to  take  12-205  Principles  of  Macroeconomics.) 

3Mi  SIONS  REQUIREMENT  CHANGES 
Jmison  of  Freshmen 

fectr  July  1982  the  Scholastic  Aptitude  Test  (SAT)  will  no  longer  be  accepted 
adn,sion  to  Shepherd  College.  Only  the  American  College  Test  (ACT)  will  be 
ed.  /!  T  scores  must  be  on  file  before  a  student  may  be  admitted  to  the  College. 
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Admission  by  G.E.D.  Test 

In  compliance  with  changes  made  by  West  Virginia  State  Department  of  E  ikn 
for  Graduation  with  a  GED  test,  applicants  for  admission  to  Shepherd  Coll  w 
a  GED  must  have  a  standard  score  of  40  or  above  on  each  of  the  five  tei  jj  i 
average  standard  score  of  45  on  all  five  tests. 


DEGREES  AND  PROGRAMS  OF  STUDY  I 

CHANGES  IN  CURRICULA 

Effective  with  the  1 982-83  academic  year,  changes  have  been  made  in  vera 
divisions  or  programs.  They  are  listed  below: 


DIVISION  OF  BUSINESS  ADMINISTRATION 

Requirements  for  all  Students  Pursuing  a  B.S.  in  Business  Administi  J>n| 
Hotel-Motel  and  Restaurant  Management 

Students  pursuing  a  B.S.  in  Business  Administration,  Economics  or  Ho  ajvlote 
and  Restaurant  Management  must  take  12-205,  Principles  of  Macroeconc  its,  fa 
their  general  studies  economics  requirement  and  85-154,  Finite  Mathem is  ic 
their  general  studies  mathematics  requirement.  Students  planning  t  >,|.ttenc 
graduate  school  in  business  or  economics  are  advised  to  take  85-205,  jcuIus 
with  Applications,  or  other  advanced  mathematics  courses  beyond  85-15  Wit 
is  given  for  a  business  elective  for  85-205. 

All  students  pursuing  a  B.S.  in  Business  Administration  or  Hotel-Motel  anc  Ista* 
rant  Management  must  complete  a  core  of  thirty  hours  of  coursework  in  iloufifc 
ing,  business  policy,  computers,  economics,  finance,  law,  management  forked 
ing,  and  statistics.  The  purpose  of  the  core  requirements  is  to  provide  thi  jden: 
with  a  knowledge  of  fundamentals  which  can  be  applied  in  all  areas  of  bus  |s,  M 
matter  which  concentration  is  selected. 

Total  hours  required  in  the  core   | •  ■  •30 


11-214  Introduction  to  Computers  and  Basic  Programming  .3 

11-  201,202    Introductory  Accounting   6 

12-  206  Principles  of  Microeconomics   3 

11-224  Business  Statistics  3 

11-310  Principles  of  Management   3 

11-312  Business  Law  I  3 

11-340  Marketing  3 

11-400  Financial  Management   3 

11-407  Business  Policy   3 


Students  also  need  to  complete  additional  hours  as  required  in  their  conce 
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Curriculum  for  a  Major  in  Business  Administration  (General) 

hours  required   48 

sjess  Core  requirement  30 

rral  Business  requirements  18 

of  the  following  Accounting  courses: 

1-305  Managerial  Accounting  3 

1-329  Intermediate  Accounting  3 

-335  Cost  Accounting  ,  3 

1-336  Income  Tax  3 

ef  the  following  Marketing  courses: 

1-341  Marketing  Management   3 

1  350  Retailing  3 

1  360  Salesmanship  3 

1|370  Advertising  3 

1 1405  Marketing  Research  3 

1|416  Industrial  Purchasing  3 

e  f  the  following  Management  courses: 

1 1321  Labor  Problems   3 

1  390  Human  Relations  in  Industry  3 

1  h  3         Quantitative  Methods  3 

lil5  Production  Planning  and  Control   3 

ie  the  following  Programming  courses: 

1 T216  RPG  II  Programming  3 

1'j311  Computer  Language  Concepts  3 

VS84  Cobol  Programming  3 

:  h  jrs  of  courses  numbered  1 1-300  or  12-300  or  higher,  but  not  more  than  one 
ur<  from  any  of  the  above  areas.  Calculus  with  Applications,  85-205,  may  be 
bs  uted  for  three  of  the  six  hours. 


Curriculum  for  a  Major  in  Business  Administration 
with  a  Concentration  in  Accounting 

tal  purs  required   48 

ISinls  Core  requirements  30 

Booting  Concentration  requirements  18 

11f9,  330  Intermediate  Accounting  6 

11 -35  Income  Tax  3 

J]j36  Cost  Accounting  3 

P2  Auditing   3 

W  Advanced  Accounting   3 

udei3  Planning  to  take  CPA  examinations  should  take  Business  Law  II,  1 1-313, 
ective. 


11 
11- 
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Curriculum  for  a  Major  in  Business  Administration 
with  a  Concentration  in  Marketing 

Total  hours  required   

Business  Core  requirements   j) 

Marketing  Concentration  requirements  p 

11-305  Managerial  Accounting  3 

11-341  Marketing  Management   3 

11-405  Marketing  Research  3 

11-416  Industrial  Purchasing  3 

Electives  from  the  following  courses,  6  hours 

11-345  Written  Communications  in  Business  3 

11-350  Retailing  3 

11-360  Salesmanship  3 

11-370  Advertising  3 

Curriculum  for  a  Major  in  Business  Administration 
with  a  Concentration  in  Programming 

Total  hours  required   

Business  Core  requirements  |3 

Programming  Concentration  requirements  

11-305  Managerial  Accounting  3 

11-311  Computer  Language  Concepts   3 

11-384  Cobol  Programming  3 

11-385  Assembler  Programming   3 

Electives  from  the  following,  6  hours 

11-216  RPG  II  Programming  3 

11-386  Data  Base  Management  Systems   3 

1 1  -387  Systems  Design  3 


Curriculum  for  a  Comprehensive  Major  in 
Hotel-Motel  and  Restaurant  Management 

Total  hours  required   

Business  Core  requirements  ■   0 

Hotel-Motel  and  Restaurant  Management  requirements  9 

11-305  Managerial  Accounting   3 

11-321  Labor  Problems   3 

25-201  Introductory  Foods  3 

25-  318  Nutrition   3  | 

26-  407  Survey  of  Food  Services   3 

26-303  Lodging  Management  3 

26-309  Food  Production  Systems   3 

26-490  Service  Industry  Externship  3 

26-491  Service  Industry  Externship  3 

26-492  Service  Industry  Externship  J 

Electives  from  the  following  courses,  6  hours 
25-306  Interior  Design 

any  course  numbered  1 1-300  or  12-300  or  higher  or  85-205 
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Curriculum  for  a  Minor  in  Business  Administration 

I  hours  required   27 


-201,202    Introductory  Accounting   6 

!-206  Principles  of  Microeconomics   3 

-214  Introduction  to  Computers   3 

-224  Business  Statistics*  3 

-310  Principles  of  Management   3 

f-312  Business  Law  I  3 

1-340  Marketing  3 

1-400  Financial  Management   3 


ifents  not  majoring  in  economics  may,  with  the  permission  of  the  Chairman  of 
vision  of  Business  Administration,  substitute  Statistics,  85-314,  for  11-224. 
jdnts  required  to  take  85-314  in  their  major  will  substitute  a  business  elective 
rrered  200  or  above  for  11-224  in  their  minor. 

Curriculum  for  a  Minor  in  Programming  and  Information  Systems 


taiours  required   21 

1  214  Introduction  to  Computers  and  Basic  Programming  .3 

1311  Computer  Language  Concepts  (Fortran)  3 

1  384  Cobol  Programming  3 

1  386  Data  Base  Management  Systems   3 

1  387  Systems  Design  3 

1  385  Assembler  Programming 

or 

1118  Management  Information  Systems  3 

JCtte  in  Business  3 

Curriculum  for  a  Minor  in  Secretarial  Administration 

tal  ours  required   27 

11101  Introductory  Accounting   3 

13  03  Typewriting  I   2 

13  04  Typewriting  II  2 

13b5  Typewriting  III  3 

13  01  Shorthand  I   4 

13  02  Shorthand  II  4 

13'25  Office  Machines  3 

13-24  Office  Procedures   3 

13-29  Word  Processing  Concepts  3 


*:aoMics 

>tuck  ts  majoring  or  minoring  in  economics  must  take  12-205,  Principles  of  Mac- 
oeccomics,  to  meet  the  general  studies  economics  requirement.  Economics 
najoi  must  also  take  Finite  Mathematics  for  Business,  85-154,  as  a  substitution 
3r  8^15  in  the  general  studies  requirements.  Economics  minors  are  also  en- 
;our£9d  to  take  85-154  if  it  is  not  required  in  their  major. 
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Curriculum  for  a  Major  in  Economics 

Total  hours  required  for  the  major   J.3 

Required  courses,  15  hours: 

11-  224  Business  Statistics  3 

12-  206  Principles  of  Microeconomics   3 

12-301  Intermediate  Microeconomics   3 

12-302  Intermediate  Macroeconomics  3 

12-305  Money  and  Banking  3 

Electives  from  the  following  courses,  15-16  hours: 
Any  12-300  or  12-400  course  in  economics 

11-214  Introduction  to  Computers  and  Basic  Programming  .3 

11-300  Government  and  Business  3 

11-321  Labor  Problems   3 

11-413  Quantitative  Methods  3 

71-311  Economic  History  of  the  United  States  3 

85-205  Calculus  with  Applications   *  4 

Curriculum  for  a  Minor  in  Economics 

Total  hours  required  for  a  minor  [..21 

Required  courses,  9  hours: 

11-  224  Business  Statistics*  3 

12-  206  Principles  of  Microeconomics   3 

12-305  Money  and  Banking  3 

Elective  courses,  12  hours: 

12-301  Intermediate  Microeconomics  or 

12-303  Managerial  Economics   3 

12-302  Intermediate  Macroeconomics  or 

12-319  Business  Cycles  and  Forecasting  3 

12-315  Comparative  Economic  Systems  or 

12-329  International  Economics  3 

12-310  Public  Finance  or 

11-300  Government  and  Business  3 

*Students  not  majoring  in  business  administration  may,  with  the  permissic  f  the 
Chairman  of  the  Division  of  Business  Administration,  substitute  Statistics,  3314 
for  1 1-224.  Students  required  to  take  85-314  in  their  major  will  substitute  e  ecc 
nomics  elective  for  11-224  in  their  minor. 


BUSINESS  EDUCATION 

Curriculum  for  Comprehensive  Teaching  Field  7-12 

Total  hours  required   

11-150  Introduction  to  Business  3 

11-201,202    Introductory  Accounting   6 

11-214  Introduction  to  Computers  and  Basic  Programming  .3 

11-224  Business  Statistics  3 

11-310  Principles  of  Management   3 

11-312  Business  Law  I  3 

11-345  Written  Communications  in  Business  3 

85-154  Finite  Mathematics  for  Business  3 
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1-104  Typewriting  II  2 

105  Typewriting  III  3 

1-202  Shorthand  II  4 

203  Shorthand  Dictation  and  Transcription  3 

I  324  Secretarial  Administration  3 

I  325  Office  Machines  3 

I  329  Word  Processing  Concepts  3 

I  403  Directed  Office  Experience  2 

eStudents  must  take  Typewriting  I  (13-103)  and  Shorthand  I  (13-201)  if  they 
ijpass  the  placement  examination  for  each  course. 

Curriculum  for  Secretarial  Studies  Teaching  Field  7-12 

ahours  required   38 

1 150  Introduction  to  Business  3 

I1,>01,202    Introductory  Accounting   6 

MM 4  Introduction  to  Computers  and  Basic  Programming  .3 

11112  Business  Law  I  3 

1 3  04  Typewriting  II  2 

I3|05  Typewriting  III  3 

1 3:02  Shorthand  II  4 

I3i03  Shorthand  Dictation  and  Transcription  3 

13i24  Secretarial  Administration  3 

13,25  Office  Machines  3 

13,29  Word  Processing  Concepts  3 

13  03  Directed  Office  Experience  2 


e:  tudents  must  take  Typewriting  I  (13-103)  and  Shorthand  I  (13-201)  if  they 
no  )ass  the  placement  examination  for  each  course. 


Curriculum  for  Business  Principles  Teaching  Field  7-12 


al  l  urs  required   37 

11")0  Introduction  to  Business  3 

1 1  -|1 ,  202    Introductory  Accounting   6 

11-|4  Introduction  to  Computers  and  Basic  Programming  .3 

11-14  Business  Statistics  3 

11-|2  Business  Law  I  3 

85-'4  Finite  Mathematics  for  Business  3 

13 '4  Typewriting  II  2 

13-' 5  Typewriting  III  3 

13-J4  Secretarial  Administration  3 

13-o5  Office  Machines  3 

13-39  Word  Processing  Concepts   3 

13'43  Directed  Office  Experience  3 


Sidents  must  take  Typewriting  I  (13-103)  and  Shorthand  I  (13-201)  if  they 
ot  Iss  the  placement  examination  for  each  course. 
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ASSOCIATE  DEGREE  PROGRAMS  IN  THE 
DIVISION  OF  BUSINESS  ADMINISTRATION 

Curriculum  for  an  Associate  of  Science  Degree  in  Accounting 

Total  hours  required   jj  ,| 

60-101,  102  Written  English  6 

11-150  Introduction  to  Business  3 

1 1  -201 ,  202  Introductory  Accounting   6 

11-214  Introduction  to  Computers  and  Basic  Programming  .3 

69-202  Fundamentals  of  Speech   3 

85-154  Finite  Mathematics  3 

11-  329,  330  Intermediate  Accounting  6 

12-  205,  206  Principles  of  Macroeconomics  and 

Principles  of  Microeconomics  . .  6 

11-224  Business  Statistics  3 

11-335  Income  Tax  3 

13-  227  Business  Communications  '  3 

11-310  Principles  of  Management   3 

11-312  Business  Law  I  3 

11-336  Cost  Accounting  3 

Electives   10  I 

Curriculum  for  an  Associate  of  Science  Degree  in  Data  Process 

Total  hours  required   [..64 

60-101,  102    Written  English  6 

11-150  Introduction  to  Business  3 

11-201,202    Introductory  Accounting   6 

11-214  Introduction  to  Computers  and  Basic  Programming  .3 

11-216  RPG  II  Programming  3 

1 1-  31 1  Computer  Language  Concepts  (Fortran)  3 

69-202  Fundamentals  of  Speech   3 

13-325A        Office  Machines  1 

85-154  Finite  Mathematics  3 

12-  205,  206  Principles  of  Macroeconomics  and 

Principles  of  Microeconomics   6 

11-224  Business  Statistics  3 

11-384  Cobol  Programming  3 

13-  227  Business  Communications  3 

11-310  Principles  of  Management   3 

11-312  Business  Law  I  3 

11-385  Assembler  Programming   3 

Electives  9 

Curriculum  for  an  Associate  of  Science  Degree  in  General  Busii 

Total  hours  required   

60-101,  102  Written  English  6 

11-150  Introduction  to  Business  3 

11-201,202  Introductory  Accounting   6 

11-  214  Introduction  to  Computers  and  Basic  Programming  .3 

69-202  Fundamentals  of  Speech   3 

85-154  Finite  Mathematics  3 

12-  205,  206  Principles  of  Macroeconomics  and 

Principles  of  Microeconomics   6 


.64 


224  Business  Statistics  3 

|310  Principles  of  Management   3 

227  Business  Communications  3 

H312  Business  Law  I  3 

IJ40  Marketing  3 

1?05  Managerial  Accounting   3 

Electives   16 


(at  least  6  hours  must  be  in  departmental 
courses  numbered  11,  12,  or  13) 


Curriculum  for  an  Associate  of  Science  Degree  in 
Hotel-Motel  and  Restaurant  Management 

il  ours  required   64 

0  01,  102  Written  English  6 

1  50  Introduction  to  Business  3 

1 14  Introduction  to  Computers  and  Basic  Programming  .3 

i5|54  Finite  Mathematics  3 

1!01,202  Introductory  Accounting   6 

!6  07  Survey  of  Food  Services   3 

!5|18  Nutrition  3 

112  Business  Law  I  3 

2 105,  206  Principles  of  Macroeconomics  and 

Principles  of  Microeconomics   6 

1110         Principles  of  Management   3 

3  27         Business  Communications  3 

!6-p3         Lodging  Management  3 

!6-)9         Food  Production  Systems   3 

!6-i?0  or  491  Service  Industry  Externship  3 

!6-)2  Service  Industry  Externship  3 

1-|4         Business  Statistics  3 

59  )2  Fundamentals  of  Speech   3 

Electives  4 

rri<  lum  for  an  Associate  of  Science  Degree  in  Marketing  Management 

il  hlirs  required   64 

10-  H,  102  Written  English  6 

1- 0  Introduction  to  Business  3 

11-  21,202  Introductory  Accounting   6 

y<A  Introduction  to  Computers  and  Basic  Programming  .3 

Fundamentals  of  Speech   3 

*5-1p         Finite  Mathematics  3 

1-  3)  Marketing  3 

2-  2),  206    Principles  of  Macroeconomics  and 

Principles  of  Microeconomics   6 

11  -21         Business  Statistics  3 

11  -3)  Retailing  3 

|1"3)  Advertising  3 

Business  Communications  3 

Principles  of  Management   3 

Business  Law  I  3 

Marketing  Management   3 

Salesmanship  3 

Electives  7 
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Curriculum  for  an  Associate  of  Applied  Science  Degree 
in  Secretarial  Science 

Total  hours  required   

60-101,  102  Written  English  6 

11-  150  Introduction  to  Business  3 

12-  123  Contemporary  Economics  or 

12-  205  Principles  of  Macroeconomics  3 

85-  Math  (100  level  or  above)   3 

13-  103  Typewriting  I   2 

13-104  Typewriting  II  2 

13-325A,B,C  Office  Machines  3 

69-202  Fundamentals  of  Speech   3 

11-214  Introduction  to  Computers  and  Basic  Programming  .3 

11-201,202  Introductory  Accounting   6 

13-324  Secretarial  Adminstration   3 

13-227  Business  Communications  '  3 

13-105  Typewriting  III  3 

13-329  Word  Processing  Concepts  3 

11-312  Business  Law  I  3 

Executive  Secretary  Option 

13-201  Shorthand  I   4 

13-202  Shorthand  II  4 

13-203  Shorthand  Dictation  and  Transcription  3 

Elective  4 

Word  Processing  Option 

13-330  Word  Processing  Operations  and  Application  or 

13-331  Word  Processing  Practicum  3 

11-310  Principles  of  Management   3 

11-390  Human  Relations  in  Industry  3 

Elective  6 


DIVISION  OF  EDUCATION 

Curriculum  for  the  Elementary  Education  Specialization 

On  page  85  of  the  1981-83  Shepherd  College  Catalog,  add  41-301  H< 
Safety  in  the  Elementary  School,  three  credit  hours. 


DEPARTMENT  OF  NURSING 

Curriculum  for  the  A.S.  Degree  in  Nursing 

On  page  128  of  the  1981-83  Shepherd  College  Catalog,  replace  69-20 
mentals  of  Speech  with  21-303  Human  Development. 


)URSES  OF 

STRUCTION  

lowing  new  courses  or  new  course  descriptions  have  been  added  to  the 
Aim  since  the  publication  of  the  1981-83  Shepherd  College  Catalog: 

iiiess  Administration 

lk  INTRODUCTION  TO  BUSINESS 

ithree  hours. 

sLey  course  designed  to  acquaint  the  student  with  administration,  produc- 
lior,  control,  distribution,  finance,  taxation,  law  and  ethics  as  applied  to 
ti.  A  brief  history  of  business  and  the  organization  of  business  is  included, 
dji  for  associate  degree  students  and  non-majors.  Does  not  carry  business 
mjration  credit  towards  the  B.S.  in  business  administration  or  hotel-motel 
-eaurant  management. 

!1  INTRODUCTION  TO  COMPUTERS  AND 
A  |  PROGRAMMING 

it,  iree  hours. 

foi:idation  course  on  the  use  of  computers  in  the  modern  business  world.  A 
anobjective  of  this  course  is  to  familiarize  the  student  with  computer 
Nc)  and  software.  A  major  portion  of  this  course  is  devoted  to  flow-charting 
Drcram  design.  DEC  BASIC  and  Extended  BASIC  are  emphasized. 

>3  REAL  ESTATE  LAW 

%  ree  hours. 

us  )urse  is  concerned  with  sources  of  real  estate  law,  both  cases  and  sta- 
Itovers  estates  in  land,  conveyances,  leases,  mortgages,  easements,  zon- 
arcars,  contracts,  taxes,  foreclosures  and  open  occupancy. 

MANAGERIAL  ACCOUNTING 

ee  hours. 

ques  of  interpreting  accounting,  financial  and  statistical  data  for  use  in 


ageient  decision-making.  Topics  covered  include:  financial  reporting  for 
nal  nd  external  use;  measurement  and  interpretation  of  cost  data;  capital 
letif ;  budgets  as  a  means  of  management  control;  and  financial  statement 
ysisNotfor  students  concentrating  in  accounting.  Prerequisite:  11-202. 

*12  BUSINESS  LAW  I 

%  t  ee  hours. 

bas  study  of  the  fundamentals  of  business  law  in  relation  to  judicial  systems, 
fact  agency,  bailments  and  negotiable  instruments.  Legal  aspects  of  sales, 
anti>,  and  the  forms  of  business  organization. 

*  13  BUSINESS  LAW  II 

%  the  hours. 

deti^ed  study  of  the  law  of  secured  transactions,  employment,  insurance, 
^iab;  instruments,  estates,  bankruptcy  and  suretyship.  The  Uniform  Com- 
;ial  C,de  is  discussed  in  detail.  Recommended  for  students  who  plan  to  take 
-pA  xamination.  Prerequisite:  11-312. 
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11-385.  ASSEMBLER  PROGRAMMING 

Credit,  three  hours. 

An  in  depth  study  of  assembler  language  programming.  A  synthesis  jtto 
logical  techniques  developed  in  earlier  programming  courses  with  a  detaile  iud) 
of  the  intricacies  involved  in  the  computer.  The  development  of  assemt  Jlan 
guage  programs  to  solve  a  wide  variety  of  problems  will  be  the  main  thru? :  ttii; 
course.  Prerequisite:  11-311  or  11-384. 

11-386.  DATA  BASE  MANAGEMENT  SYSTEMS 

Credit,  three  hours. 

This  course  is  concerned  with  the  design  and  maintenance  of  a  comp  jjizec 
data  base  management  system.  The  course  will  cover  all  operations  (jjias 
design,  creation,  searching,  sorting,  editing,  etc.)  that  must  be  performed  jpofo 
sequential  and  direct  access  files  and  sets  of  files.  The  various  advanta;  a  and 
disadvantages  of  tree  and  network  data  structures  are  covered.  Coverage  i  Iff 
languages,  data  dictionaries,  and  security  and  privacy  consideration  is  ir : dec 
Prerequisite:  11-311  or  11-384. 

11-387.  SYSTEMS  DESIGN 

Credit,  three  hours. 

The  system  life  cycle  is  covered  in  this  course,  starting  with  the  requi  M 
statement  and  ending  with  system  extinction/replacement.  Primary  empi  is  s 
placed  on  the  logical  design  phase.  The  logical  design  of  an  information  sy<  |q| 
include  an  explanation  of  both  the  "top-down"  design  approach  and  the  U 
driven"  design  approach.  The  advantages  and  disadvantages  of  both  app  ::hes 
will  be  covered.  Prerequisite:  11-311  or  11-384. 

11-413.  QUANTITATIVE  METHODS 

Credit,  three  hours. 

A  survey  of  quantitative  decision-making  techniques  used  in  business  <  rjjeco- 
nomics.  Techniques  to  be  covered  include  game  theory,  linear  programm  j  net- 
work analysis,  inventory  analysis,  Markov  chains,  queuing  models  and  sir  i  to' 
Emphasis  is  placed  on  both  the  strengths  and  limitations  of  each  techniqu  fits 
used  in  decision-making.  Prerequisite:  1 1-224  or  85-314.  Same  course  i  sp-413. 

11-418.  MANAGEMENT  INFORMATION  SYSTEMS 

Credit,  three  hours. 

This  course  integrates  the  material  covered  in  Data  Base  Management  Jems 
(1 1-386)  and  Systems  Design  (1 1-387).  A  major  portion  of  the  course  isde 
the  actual  design  of  a  large  scale  information  system  using  available  tec  iogy 
Prerequisites:  11-386  and  11-387. 


Business  Education 

13-325.  OFFICE  MACHINES 

Credit,  three  hours. 

A.  1  semester  hour;  5  weeks,  3  hours  weekly 

Develop  keyboarding  skills  required  for  data  entry  devices,  keypunch  rr 
microcomputers  and  typewriters. 

B.  1  semester  hour;  5  weeks,  3  hours  weekly 
Develop  skill  on  electronic  printing  calculator. 

C.  1  semester  hour;  6  weeks,  3  hours  weekly 

Develop  skill  in  the  operation  of  transcribing  equipment,  duplicators  and  > 
the  fundamentals  of  filing. 


I 

ines  : 

\ 
» 
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k  WORD  PROCESSING  CONCEPTS 

Hthree  hours. 

Eiidy  of  the  way  written  communications  are  processed,  from  origination  to 
iStribution,  in  offices  with  word  processing  equipment.  The  kinds  of  equip- 
ped, problems  encountered  in  meeting  office  objectives,  and  the  changing 
iilis  and  job  opportunities  within  these  offices  are  discussed.  Prerequisite: 
jor  consent  of  instructor. 

[0.  WORD  PROCESSING  OPERATIONS  AND  APPLICATION 

itfhree  hours. 

:<jirse  to  teach  the  student  operational  skills  on  automatic  typewriting  equip- 
,id  the  basic  understanding  needed  to  work  in  the  various  office  positions 
n  the  equipment.  Prerequisite  13-329.  Students  will  meet  3  hours  weekly 
sustantial  assignments  on  an  arranged  basis. 

\c  .  WORD  PROCESSING  PRACTICUM 

it\hree  hours. 

siervised  experience  for  225  hours  in  a  word  processing  operation.  Applica- 
tion processing  concepts  in  the  business  setting,  with  emphasis  on  speed, 
ra/,  and  responsibility.  Prerequisite  13-329.  Students  will  work  15  hours  per 


irmics 

I2[  CONTEMPORARY  ECONOMICS 

It,  )ree  hours. 

ro  jctory  course  that  surveys  economic  issues  of  modern  economics.  Eco- 
c  eory  is  employed  in  the  analysis  of  inflation,  unemployment,  pollution, 
latfi,  market  structure,  and  related  topics.  Economic  institutions  such  as 
Drcjpns,  banking,  and  government  are  also  studied.  Does  not  meet  the  gen- 
sties  economic  requirement  for  business,  economics,  or  hotel-motel  and 
ur^t  management  majors  or  minors. 

m  MANAGERIAL  ECONOMICS 

%  ree  hours. 

ie  cjplication  of  economic  tools  and  techniques  to  management  decision  mak- 
Tof|s  covered  include  demand,  cost,  and  profit  analysis;  price  and  output 
sior;  budgeting  and  benefit/cost  analysis;  and  the  impact  of  government 
latk .  Cases  are  used  frequently.  Students  may  not  receive  credit  for  both  this 
se  c  d  for  12-301.  Prerequisites:  12-206  and  11-224. 

alt  Education 

*01  HEALTH  AND  SAFETY  IN  THE  ELEMENTARY  SCHOOL 

%  tfe  hours. 

'sig  »d  to  prepare  prospective  elementary  teachers  to  understand  and  func- 
effetvely  in  the  school  safety  and  health  programs. 

meEconomics 

-0 1  NTRODUCTORY  FOODS 

w  hours. 

stud  of  basic  foods  used  for  every-day  consumption.  Principles  of  selection 
Prep  ation  are  emphasized. 
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CHANGES  IN  COURSE  NUMBERS: 


Course 

Advanced  Accounting 
RPG  II  Programming 
Cost  Accounting 
Income  Tax 


Current  Number 

11-331 
11-346 
11-401 
11-404 


New  Num 

11-406 
11-216 
11-336 
11-335 


CHANGES  IN  COURSE  TITLES: 


Existing 

11-385       Advanced  Cobol 
11-400       Corporation  Finance 

11-  312       Legal  Environment  in  Business 

12-  205       Principles  of  Economics 
12-206       Economic  Problems 

12-301       Theory  of  Price  and  Resources 
1 2-302       Theory  of  Income  and  Employment 
12-304       Development  of 

Economic  Thought 
25-201       Food  for  the  Family 
25-306       Home  Furnishings 
21-429       Special  Methods  of  Teaching 

Home  Economics  at  the 

Adult  Level 


New 

Assembler  Programm 
Financial  Managemer 
Business  Law  I 
Principles  of  Macroec 
Principles  of  Microecc  Inics 
Intermediate  Microecc|Tiics 
Intermediate  Macroec  |mics 
History  of 

Economic  Thought  j 
Introductory  Foods  || 
Interior  Design 
Continuing  Education  i 
Teaching  Home  Ecc  i lies 


CHANGES  IN  COURSE  CREDIT  HOURS 


21-316       Methods  in  Science  and  Math 
21-317       Methods  in  Social  Studies 
21-412       Methods  in  Language  Arts 


Existing 

1 
1 
1 


COURSES  ELIMINATED 

11-412       Sales  Management 

11-414       Wage  and  Salary  Administration 

1 1-417       Computer  Science  Seminar 

COURSE  TITLE  AND  NUMBER  CHANGES 


Nev. 


Current 

13-203  Shorthand 

13-324  Office  Procedures 
13-327      Business  Writing 


New 

13-203      Shorthand  Dictation 

Transcription 
13-324      Secretarial  Administ 
13-227      Business  Communit 


jns 
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1982-83  ACADEMIC  YEAR  CALENDAR 


Summer  Session  1982 

Registration  and  Payment  for  First  Summer  Session,  1330-1600. 
Registration  and  Payment  for  Night  Classes,  1700-1800. 
Classes  begin  First  Summer  Session  and  Night.  Late  Registration 
(Late  Fee  Applies). 

Last  day  for  Late  Registration  and/or  add  a  Class  (Late  Fee  Applies). 
Holiday  (Memorial  Day). 

Last  day  to  drop  a  First  Summer  Session  Class. 

Orientation  and  Early  Registration  for  Transfers  and  Re-admits. 

Orientation  and  Early  Registration  for  Freshmen,  Group  II. 

Orientation  and  Early  Registration  for  Freshmen,  Group  III. 

Last  day  to  apply  for  Summer  Graduation. 

Day  Classes  End,  First  Summer  Session. 

Grades  Due,  1200  Noon,  First  Summer  Session. 

Last  day  to  drop  a  TTH  Night  Class. 

Holiday  (Independence  Day). 

Registration  and  Payment  for  Second  Summer  Session,  1 330-1 600. 
TTH  Night  Classes  End. 

Last  day  for  Registration  and/or  to  add  a  class  for  Second  Summer 

Session.  (Late  Fee  Applies.) 

Last  day  to  drop  a  MW  Night  Class. 

MW  Night  Classes  End. 

Last  day  to  drop  a  Class,  Second  Summer  Session. 

Classes  End,  Second  Summer  Session. 

Night  Class  and  Second  Summer  Grades  Due,  1200  Noon. 

First  Semester 

Divisional  Offices  Open. 

Annual  President's  Dinner  for  Faculty  and  Spouses,  1830. 
Open  Faculty  Meetings,  Orientation,  Academic  Advisement, 
Registration  and  Payment  for  all  Non-Early  Registered  Students, 
0830.  Night  Registration,  1800. 

Early  Registered  Students  pay  Fees.  It  is  not  possible  to  Register  for 
Classes  on  August  24. 

Classes  begin.  Late  Registration  begins  (Late  Fee  Applies). 
Drop/Add  begins. 
Last  day  to  add  a  class. 

Last  day  for  Late  Registration.  Last  Registration  including  Payment 
for  Night  Classes. 
Holiday  (Labor  Day). 

Last  day  to  drop  a  1st  Eight  Weeks  Class. 

Mid-Semester  Examinations. 
Mid-Semester  Grades  Due  0900. 
Mid-Semester  Grades  distributed  by  Advisors. 
Last  day  to  drop  a  Full  Semester  Class. 

Early  Registration  for  Second  Semester.  (May  Change) 

Thanksgiving  Recess. 

Last  day  to  drop  a  2nd  Eight  Weeks  Class. 

Last  day  to  apply  for  May  1983  Graduation. 

Final  Examinations  for  First  Semester. 
Divisional  Offices  Close. 

First  Semester  Grades  Due  0900  and  End  of  the  First  Semester. 
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Mon.,  Jan.  10 


Tues.,  Jan.  1 1 

Wed.,  Jan  12 

Fri.,  Jan  14 
Tues.,  Jan.  18 

Tues.,  Feb.  22 
Wed.,  March  2  thru 
Tues.,  March  8 
Fri.,  March  1 1 
Sat.  March  12  thru 
Sun.,  March  20 
Fri.,  March  25 
Thur.,  March  31 
Fri.,  April  1  thru 
Sun.,  April  3 
Fri.,  April  8 

Wed.,  April  20  and 
Thur.,  April  21 
Fri.,  April  22 
Sat.,  April  23 
Tues.,  April  26 
Thur.,  May  5  thru 
Wed.,  May  11 
Fri.,  May  13 
Fri.,  May  20 
Sat.,  May  21 


Second  Semester 

Orientation,  Academic  Advisement,  Registration  &  Payme 
Non-Early  Registered  Students,  0830.  Night  Registration 
Divisional  Offices  Open. 

Early  Registered  Students  pay  Fees.  It  is  not  possible  to  Re 
Classes  on  January  1 1 . 

Classes  begin.  Late  Registration  begins  (Late  Fee  Applie 

Drop/Add  begins. 

Last  day  to  add  a  Class. 

Last  day  of  Late  Registration.  Last  Registration  and  Payn 
Night  Classes,  1800. 

Last  day  to  drop  a  1st  Eight  Weeks  Class. 

Mid-Semester  Examinations. 
Mid-Semester  Grades  Due  0900. 

Spring  Break. 

Mid-Semester  Grades  distributed  by  Advisors. 
Last  day  to  drop  a  Full  Semester  Class. 

Easter  Recess. 

Last  day  for  Currently  Enrolled  Students  to  apply  for 
Summer  1983  Graduation. 

Early  Registration  for  Fall  1983.  (May  Change) 
Last  day  to  apply  for  December  1983  Graduation. 
Orientation  and  Early  Registration  for  Freshmen,  Group  I 
Last  day  to  drop  a  2nd  Eight  Weeks  Class. 


Final  Examinations. 
Second  Semester  Grades  Due  0900  and  End  of  Second !  eesit 
Divisional  Offices  Close. 
Commencement. 
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